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06 06paGoTKe MepCOHATbHbBIX AaHHBIX paGoTHHKOB H 00y4aromMuxCs MyHHOHIAJILHOTO
61017KeTHOr0 0011e06pa30BaTe/IbHOI0 YIPeKICHAH cpeaHeii 061meo0pa3oBaTeIbHOI IKOJIbI Ne 1
ropoaa JlepmoHTOBA

I. O6mue N0JI0KEHHS

1.1. Hacrosmee ITonoxenue pa3paGoTaHO HAa OCHOBE W BO HCIOIHEHHE yactu 1 crateu 23,
crathy 24 Koncrurynuu Poccuiickoit Oenepauny, @eniepabHOrO 3aKOHa OT 27.07.2006 Ne 152-@3 «O
epPCOHANBHBIX JaHHBIX», DelepanbHOro 3akoHa OT 27.07.2006 Ne 149-®3 «O6 undopmaLmy,
MH(QOPMALMOHHBIX TEXHOIOTUAX U O 3alIHUTE MHpOPMALIKI», TIOIOKEHUH TJIaBbI 14 TpynoBoro Kozekca
Poccuiickoit (®enepauuu  «3alikTa IEPCOHAIBHBIX  NAHHBIX paGorruko» © IlocTaHOBIEHHA
IIpasutensctea PO or 01.11.2012 roma Ne 1119 «O6 yTBEepKICHUH TpeGoBaHMH K 3allMTe
TepCOHAIBHBIX JaHHBIX MPH MX 0GpaGoTke B MHPOPMALIMOHHBIX CHCTEMAX [EPCOHABHBIX JaHHBIX).

1.2. ens paspaborky ITonoskeHus — ONpeneneHne Nops/Ka 06paGOTKU MEPCOHAIBHBIX TAHHBIX
paGOTHMKOB W OOy4arolMXCs LIKOJBL oBecrieueHe 3amMTel MpaB W CBOOOX pabOTHHKOB H
obyyaromuxcs IIKOJIBl TPH 06paboTke WX MEPCOHAIBHBIX NAHHBIX, a TaloKe yCTaHOBJICHUE
OTBETCTBEHHOCTH ODKHOCTHBIX JIML, MMEIOIUX AOCTYII K MepCOHANbHEIM IaHHEIM, 3a HEBBITIOJIHEHHE
TpeGoBaHHil HOPM, PeTyJIUPYIOLIHX 06paboTKy U 3aLIUTy TepCOHATBHBIX IaHHBIX.

1.3. Tlopsinok BBOJA B A€UCTBUE M H3MCHECHHA TTonoxeHwus.

1.3.1. Hacrosimee IlonoeHHe BCTynaeT B CHJIy C MOMEHTa €ro YTBEPXKICHHA IHAPEKTOPOM
IIKOJIbI ¥ JeHCTBYeT 6€CCpOUHO, 0 3aMEHbI €r0 HOBBIM ITonoXKEeHHEM.

1.3.2. Bce m3menenud B [lonoxeHne BHOCATCS MPUKA3OM.

1.4. Pexum KOHOHMASHUHATPHOCTH MEPCOHATBHBIX NaHHBIX cHHUMaeTcs B Cloy4adX HX
o6e3MUMBAHAS M TO KCTEYEHHH 75 JeT CPoKa MX XpaHEeHHs, WIHM IpOJIeBacTed Ha OCHOBaHUH
3aK/TIOUeHHS SKCIIePTHOM KOMUCCHH LIKOJBL, €C/TH HHOE HE OMPE/IEIICHO 3aKOHOM.

II. OcHOBHbIE MOHATHS H COCTAB NMEPCOHAJBLHBLIX JAHHBIX paGoTHHKOB H 00y4alOIHXCs
MIKOJIbI.

2.1. Jlna ueneit HacTosero I1010KeHUs HCTIOIB3YOTCA ClIeqyIOLIHE OCHOBHBIE IOHATHS:

— MepCOHATbHbIE JaHHBIE PabOTHHKA — moGast uHpOpMALKs, OTHOCAIAACS K ONpPEAeICHHOMY
WM ONpeNeseMOMy Ha OCHOBaHMM TaKOH uHbopMaLuK pabOTHHKY, B TOM YHCIe €ro Gbamuwus, UM,
OTYECTBO, TOJ, MECALL, IaTa U MECTO POXKIEHHS, afpec, ceMeifHOe MoJIoKeHH e, 06pasoBanue, mpodeccus,
[OXOMbI, Apyras uHopMaLWs, HeoOXoauMas paGoToHaTeIto B CBA3H C TPYHOBBIMH OTHOLICHHAMK;

- HepcoHabHble JaHHbIE OOYyHaromMXcs — uH(popMaLws, HeoOXomumas 0Opa3oBaTeIbHOMY
YUpEKIEHHMIO B CBA3M C OTHOLICHHAMH, BO3HHMKAIOLIMMH MENLY obyyaromuMcs, €ro PORHTEIAMH
(3aKOHHBIMH MPECTABUTENAMH) M 00pa30BaTENBbHEIM yHPENKACHHEM.

— o06paGoTka MNEPCOHAIBHBIX NaHHBIX — cBop, cHcTeMaTh3allus, HAKOIUICHWE, XPaHCHHE,
yrouHeHne (OOHOBICHHE, W3MEHEHME), KCIIOIb30BaHKUe, PacIpOCTPaHCHHE (B TOM 4mCIe Tepenaya),
0Ge3uMBaHue, 6IOKMPOBAHHE, YHHUTOXKEHHE NIePCOHATIBHBIX IAHHBIX paGOTHHKOB LIKOJIBI;

—  KOH(HMIEHUMATBHOCTb  EPCOHANBHBIX — JaHHBIX — obs3aTenbHOe WA COOMOIEHHUs
HA3HAYEHHOrO OTBETCTBEHHOrO JIMIIA, TOIYYHBIIEro AOCTYIl K NMEpCOHAIBHBIM AaHHEIM, TpeGoBaHKe He
JOIYCKATh MX PAacIpoCTpaHeHus 0e3 COornacus paGOTHUKA WJIM HHOTO 3aKOHHOTO OCHOBAHMS;

—  pacmpoCTpaHeHWe TMEePCOHAIBHBIX NaHHBIX — JeiCTBHS, HANpaBieHHble Ha Tepenady
ePCOHANBHBIX JAHHBIX PabOTHHKOB U 06yqalomuxcsi  OTpE/E/IeHHOMY  Kpyry JIHI (mepenava
HepCOHaJILHBIX JlaHHbIX) WIN HAa O3HaKOMJIEHHE C l'IepCOHaJ'ILHLIMH JaHHbIMH HeOl"paHH‘-IeHHOI‘O Kpyra
Wi, B TOM d9HCIe OOHApOIOBAHWE MEPCOHANBHBIX [AHHBIX B CPEACTBAX MaccoBOi HHOPOpMALHH,
pasMemeHre B HMH(OPMALMOHHO-TENEKOMMYHHKAIHOHHEIX ceTIX WIM TpeJocTaBleHHe AO0CTyna K
TepPCOHATbHBIM JaHHBIM PabOTHHKOB H 00yJaroLMXCs KaKUM-TTHG0 HHBIM criocobom;






— HCIIONB30BAHHME TIePCOHATBHBIX TAHHBIX — AeHCTBHA (omepaLyu) ¢ NepCOHATBHBIMA JAaHHBIMH,
coBepIIIaeMble IO/DKHOCTHBIM JIMIIOM LIKOJbI B LCIAX IPUMHATHS PELICHHH WIH COBEPIICHUS HHBIX
eHCTBHH, TTOPOXIAIOIMX IOPHANHECKAE NOCIECTBAA B OTHOLICHHM cyOBeKTa MepCOHANBHBIX JaHHBIX,
nu6o UHBIM 00pa3oM 3aTParMBalOIHX HX Mpasa H cBoGOIbI WK IIpaBa ¥ CBOOOMBI APYTHX JIMLL

— GJIOKHpOBAHHE TIEPCOHAIBHBIX NAHHBIX — BPEMEHHOE MPEKpALICHHE c6opa, cHCTEMATH3ALUH,
HAKOIUIGHHS, HCTIONB30BAHHS, PACTIPOCTPAHEHHS EPCOHATBHBIX IAHHBIX, B TOM THCIIE HX MepefayH,

— YHHYTOXEHHe NEPCOHATBHBIX NaHHBIX — HelCTBUSA, B pe3yNIbTaTe KOTOPHIX HEBO3MOXHO
BOCCTAHOBHTh COZEpKaHHe MepPCOHANBHBIX [aHHBIX B nHGOPMALIOHHOH CHCTEMe TEePCOHATBHBIX
JAHHBIX WIA B Pe3ybTaTe KOTOPHIX yHHYTOKAIOTCA MAaTEPHATIBHEIC HOCHTCIIH [ePCOHATBHBIX JAHHBIX;

— 0Ge3TMUMBAHAE MEPCOHANBHBIX JAHHBIX — MAEHCTBHA, B PE3yJIBTATE KOTOPBIX HEBO3MOXHO
OIIPE/IETHTH NIPHHAIEXHOCTD NEPCOHATBHEIX JAHHBIX KOHKPETHOMY paboTHHKY WIH o0ydarommeMycs;

— OBINeNOCTYNHEE TNEPCOHANBHBIE JIAHHBIC — IIEPCOHATIBHBIC  NAaHHbIC,  Ha KOTOpBIE B
COOTBETCTBHM C (pefepaybHBIMH 3aKOHAMH HE  paclpoCTPaHACTCH TpeGoBanue COOMONCHHUA
KOH(HUASHIMATEHOCTH WM K KOTOPBIM NPENOCTaBIeH A0CTyI HeOrpaHHYeHHOTO Kpyra JIHIL C COryacus
cyObeKTa NepcOHANIbHBIX JaHHBIX.

— uH(opMaLmA — CBENeHHA (COOOIEHNH, JaHHbIE) HE3aBUCHMO OT (POPMBI HX NPECTABICHHUS.

— JOKyMeHTHMpoBaHHas MH(popMaiws — 3adUKCHpOBaHHAsA HA MaTepHAJILHOM HOCHTEJE ITyTEM
JOKYMEHTHDOBAHHS MHGOPMALHA C PEKBH3MTAMH, TMO3BOIIOLIMMH OTPEACTHTE TaKyl0 HHQOPMALHIO
WM €€ MaTepUAIbHBIH HOCHUTEIb. :

2.2. B cocTaB mepCOHANBHBIX JAaHHBIX PaGOTHMKOB IIKOBI BXOIAT AOKYMEHTHI, comepamye
MHGpOPMAIIMIO O MACTIOPTHBIX NAHHBIX, 0Opa3soBaHMH, OTHOLICHHH K BOMHCKOH 00S3aHHOCTH, CEMEHHOM
TOJIOXKEHHNH, MEeCTE XKHTENbCTBA, a TAKoKe O TpeblIyLIHX MeCcTaX HX paloTsl.

2.3. KoMIUlekc JOKYMEHTOB, COMpPOBOXIAMOLIMY Npouecc 0hOpMIIEHHA TPYAOBBIX OTHOLIEHHH
paGOTHHKA B LIKOJIE NIPH €10 NpHeMe, IIEPEBOAe H YBOIbHCHHH.

2.3.1. Undopmarms, npeacrasidemas paGOTHUKOM MU IOCTYIUICHHH Ha paboTy B LIKOIY,
JO/DKHA MMeTh JOKYMEHTAIBHYIO dopMy. IIpH 3aKmoueHHH TPYAOBOrO 0r0BOpa B COOTBETCTBHH €O CT.
65 Tpynosoro komekca Poccuiickoit (denepanyy JHUO, NOCTYMAOUICS Ha paboTy, NpeaBABIAET
paGoTozaremo: i

— TACTIOPT WA HHOH JOKYMEHT, YAOCTOBEPAIOIIUH JINTHOCTD;

— TPYHOBYHO KHIDKKY, 33 HMCKIIOYCHHEM CIy4acB, Koraa TPYHOBOH JIOTOBOp 3aKIIOYaeTCs
BIIepBBIE HUIH PaGOTHHUK I10CTYTIAeT Ha paGoTy Ha YCIIOBUAX COBMECTHTE/LCTEA, 1160 TpyHAOBasA KHIKKA Y
paGoTHMKA OTCYTCTBYET B CBSA3H C €€ YTPaTOH WM 110 APYTHM NPUTHHAM;

— CTPaXOBO€ CBHETEIECTBO TOCYJapCTBEHHOTO NMEHCHOHHOTO CTPAaXOBaHHA,

— JIOKYMEHTHl BOMHCKOTO yd4eTra — IJId BOEHHOOO3aHHBIX W JIML, MONIEKAIIMX BOHHCKOMY
yuery,

— HOKyMeHT 06 OGpa3OBaHWH, O KBalM(HKalHMM MM HATHIHH CHCLHATLHBIX 3HAHUN — IIpH
TNOCTYIUIEHHH Ha paboTy, TpeGyoliyio CrielHaibHBIX 3HAHUH WIH CTIeUATBHOM ITOATOTOBKH;

— cBunerenbeTso o npucsoeHnd MHH (nipu ero HalHMIuH Y paboTHUKa);

- CTIPaBKy O CyJMMOCTH.

2.3.2. Mpu opopmieHHH PpabOTHHKA B IIKOIY paGOTHHKOM OTAeNa KaJpoB 3arlOiHAeTCH
yar¢ummposanHas dopma T-2 «Jlirinad xaprouka paGoTHHKA», B KOTOPOH OTPa)KaIOTCA CexyIOlHe
aHKeTHbIe ¥ OHorpadryecKue JaHHbIe paboTHHKA:

— obume ceemenus (®.M.O. paGoTHHKa, AaTa pOXACHHA, MECTO POXICHHUA, rpaX<aaHCTRBO,
oGpasoBanue, poeccus, CTaK paGoTEl, COCTOSHHE B 6pake, MacMOPTHEIE JaHHBIE);

— CBeJEHHA O BOMHCKOM y4eTe;

— JaHHBIE O MpHeMe Ha paboTy.

B nanpHEHIIEM B IHYHYIO KAPTOYKY BHOCATCA:

— CBEJIEHI O TIEPEBO/Iax Ha APYTyIo paboTy;

— cBeieHHA 00 aTTeCTALHH;

— CBEIEHHS O MOBHIIEHAN KBATHHKALIH;

— cBeJIeHHs 0 Mpod)ecCHOHAIBHOM NEPETIOArOTOBKE;

— CBeZieHHs 0 Harpaaax (MOOLIPEeHHUSX), IOYETHBIX 3BAHMAX;

— CBeJICHHA 00 OTIyCKaX;

— CBEJIEHMS O MECTE XKUTEIBCTBA U KOHTAKTHBIX TesleOHaX.

2.3.3. B ormene KagpoB LIKOJABI CO3JAIOTCA M XPaHATCA CIEAYIOIINE TPYIIIbI JIOKYMEHTOB,
cofepKalIue AaHHbIe O PabOTHHKAX B €MHIYHOM WX CBOJHOM BUIE:












2.3.3.1. JIoKyMeHTHl, COfepXKalide IepCOHaJIbHBIE AHHBIC pabOTHUKOB  (KOMILTEKCHI
JOKYMEHTOB, CONPOBOXIAIOLIHE NPOLece OhOPMIEHHS TPYAOBBIX OTHOIICHUH NpH TpreMe Ha paborty,
TepeBO/e, YBOJNBHEHHUH; MPOBEICHHIO cobeceOBaHMA C KaHINAATOM HA NOJDKHOCTD, MOUTAHHUKH H
KOMMAW [PHKA30B MO JIMYHOMY COCTaBy; JIMYHEIE J€Na M TPYAOBBIC KHIDKKH pabOTHHKOB; Jena,
cofiepKalle OCHOBAHHMS K MPHKA3y 1O JIMYHOMY COCTaBY; Hela, COACPXAllue MarepHajel aTTecTaluu
paGOTHHKOB; CIIYXKEeOHBIX pacciefoBaHHM; CTIpaBOYHO-MHGOPMAIMOHHBIH GaHK JaHHBIX IO NEpCOHATY
(KAPTOTEKH, XypHAIIbI); [IONTHHHUKY H KOIUH OTYETHBIX, AHATIMTHYECKHX W CIPaBOHAIX MaTepHaIoB,
IepeaBaeMbiX PYKOBOJCTBY LIKOJbI, KOMHMH OTHYETOB, HANPAB/IACMBIX B rocynapCTBeHHbIE OpraHb
CTATHCTHKH, HAIOTOBBIE HHCTIEKLIMH, BBIIECTOSIIME OPTaHbl YIIPaB/ICHAA U IPYTHE yUpexIcH ).

2.4. K mepcoHaIbHBIM JaHHBIM 00Y4aIOLIHXCA, HOMTY4aeMbIM 06pa3oBaTeHEIM YUPEXKISHHEM 1
OIIEKANMM ~ XPAaHEHMIO B OOpa3OBATENBHOM YHYPESXKACHMM B TOPSIKE, IIPEIyCMOTPCHHOM
IeHCTBYIOIMM 3aKOHOJATE/IBCTBOM M HactosiuM IlososxeHueM, OTHOCATCA CIEYIOIIHE CBEIEHHS,
cozlepykarpecs B JIMYHbIX Ae/aX YJaluXxcs: .

— JIOKYMEHTbI, yIOCTOBEpSIOIIHe JIMTYHOCTE 0yyatolerocs (CBHIETENICTBO O POXKACHUH HIIH
IacIopr);

— JIOKYMEHTHI O MECTE IPOXXUBAHUS;

~ JIOKyMEHTBI O COCTaBe CeMbH;

— NTACTIOPTHBIE JAHHbBIE POAUTENIEN (3aKOHHBIX npeacTaBUTeNel) o0y4aromerocs;

— HOKYMEHTBI O NOJTyueH!H 06pa3oBaHus, HeoOXOMMMOrO IS IOCTYTUICHHA B COOTBETCTBYIOIIMMI
Ktace (JTMHOE JeN0, CPABKa ¢ NPebLIYIIero MecTa yqelsl i T.IL.);

— MOJIAC MEMLIMHCKOTO CTPaXOBaHHS;

— IOKyMEHTBI O COCTOSHHMM 370pOBBs (CBEAeHHMS 00 HHBAIMAHOCTH, O HAMMIMM XPOHHYCCKHX
3a6oneBaHui, MeNHLMHCKOE 3aKmoYeHHe o6 OTCYTCTBUH NPOTHBONOKa3aHui s o0ydeHHd B
06pa3oBaTENFHOM YYPEKICHHH KOHKDETHOrO BHJA M THIMA, O BO3MOMKHOCTH M3Y94CHHA [PEeIMETOB,
TPEACTABISIOLIMX [IOBBIIEHHYIO ONIACHOCTB 1A 310POBBS H T.IL);

— JOKyMEHTHI, NOATBEPKAAIONIKE IPaBa HA JOMOIHMTENBHEIC TapaHTHH M KOMIICHCALMH IO
OTIpe/ie/IEHHBIM OCHOBaHHMAM, MpeIyCMOTPEHHBIM 3aKOHOAATEICTBOM (poaMTeNnH-MHBATUbL, HEIIOTHAN
ceMbs, peGeHOK-CHPOTa H T.IL.);

— MHbIe JOKYMEHTHI, COIepIKallie IepCOHATbHbIE JaHHBIE (B TOM YHCIIe CBEJICHUA, Heo0XoaUMBIe
[IA TpeoCTaBleHus OoOydarouleMycsi TapaHTHH H KOMITEHCALHH, * YCTAHOBJIEHHBIX JEHCTBYIOIIHM
3aKOHOLATESILCTBOM).

IT1. C6op, 0GpaboTKa H 32MMTA MEePCOHANBLHBIX AAHHLIX

3.1. ITopsnok NOTy4YeHKs NePCOHANBHBIX NaHHbIX. ,

3.1.1. Bce mepcoHaibHbIe JaHHBIE PaGOTHHMKA LIKONBI CICAYET TOMYHaTh y HEro camoro. Ecnu
TepCOHATBHBIE JaHHBle pabOTHHKA BO3MOXNKHO TOJNY4HTb TOIBKO Yy TpeTheil CTOPOHHI, TO paGOTHHK
IOJDKeH OBITh YBeLOMIIEH 00 3TOM 3apaHee M OT HETO [AO/DKHO 6bITh MOMYHYEeHO MHCBMEHHOE COTJIACHE.
JolmxHOCTHOe JHLO paboroparens —JIOMDKHO coobmurs paborHuky OpraHusamug O DeJX,
MpearoNaraeMbX MCTOYHHKAX M CTocoGax MOMy4eHHs MepCOHAIBHBIX NAHHBIX, & Taloke O XapakKTepe
TOIEXKALIX TIOTyIEHHIO MEPCOHANBHBIX JAHHBIX Y MOCTAEACTBHAX OTKa3a paboTHHKA JaTh NHCBMEHHOE
COIJIacHe Ha UX MOJTy4YeHHe. _

3.1.2. PaGoTomaTens He MMeeT MpaBa MoiyyaTs M oOpaCaTeiBaTh NEPCOHATIBHBIE NAHHBIC
paGOTHHKA WIKONBI O €ro pacoBOH, HAIMOHAIBHOM TNPHUHAIENKHOCTH, NOTUTHYCCKUX B3MISAAX,
peTHrHO3HBIX WIH (Qurocodckux yGexIeHHax, COCTOSHUN 310pPOBEA, HMHTHMHOM JKH3HH. B cirydasx,
HENOCPEACTBEHHO CBA3aHHBIX C BONPOCAMH TPYHOBBIX OTHOIIIEHHH, B COOTBETCTBHH CO CT. 24
Koxcrurymuu Poccuiickoit denepanuu paGoTofaTeNb BMpase MoIydars o0pabaTeIBaTh JaHHBIE O
JaCTHOM XM3HH paGOTHHKA TOJNBKO C €0 MHChMEHHOrO COrIacH4. '

OGpaGoTKa yKa3aHHBIX IIepPCOHATIBHBIX JaHHBIX paGoTHHMKOB paboToaTesieM BO3MOXHA TOJIBKO C
uX coracus mu6o 6e3 UX coryacusd B CICAYIOLINX CTyvasx:

— IepCOHANBHEIE JAHHBIE SBIIAIOTCS OGLIEAOCTYTHBIMH;

— TNepcOHA/bHBIE NaHHBIE OTHOCATCA K COCTOSHMIO 3HOPOBBA paborHuka H ux oGpaborka
Heo6X0oaMMa IS 3alMTHI €r0 KU3HH, 3N0POBbA WIH HHBIX XKHU3HEHHO BaXKHBIX HHTEPECOB 60 KU3HH,
3/I0pOBbS M MHBIX JKH3HEHHO BAXHBIX MHTEPECOB NPYIHMX JIML, M MOIYHCHMS COMIACHA paGoTHHKA
HEBO3MOKHO;

~ 10 TpeGOBAHMIO TONHOMOYHBIX TOCYJaPCTBEHHBIX OPTaHOB B CIy4asX, MpeayCMOTPEHHBIX
(benepabHBIM 3aKOHOM. . '






3.1.3. PaGoromarens Bhpase oOpabaThiBaTh INEpCOHATBHBIC NaHHBIC palGOTHHKOB TOJIBKO C HX
MMCHMEHHOTO COTJIACH.

3.1.4. TTuceMeHHOe cornache paGoTHUKA Ha 0GpalOTKY CBOMX MEPCOHATBHBIX JAHHBIX NOJDKHO
BKJIIOYATh B ce04:

— (aMwimio, HMA, OTYECTBO, ajpec CyOBeKTa NEpCOHANBHBIX NAHMBIX, HOMEpP OCHOBHOIO
JOKYMEHTa, YIOCTOBEPSIOIIEro ero JMYHOCTh, CBE/CHHA O JaTe BhlIatiH yKa3aHHOTO JOKyMeHTa U
BBIZIABLIIEM €T0 OpraHe;

— 1ies1b 00paboTKU MEPCOHATBHBIX IAHHBIX; ,

— mnepe4eHb MEPCOHATBHBIX JAHHBIX, HA 06paGoTKy KOTOPBIX HAETCA COrjache cyOBeKTa
[epCOHAIBHBIX JAHHBIX;

— CPOK, B TeUeHHe KOTOPOTo AeHCTBYeT COrJIACHE, a TAIKE MOPSIOK €ro OT3BIBA.

dopma 3asBleHHs O COIacMu pabOTHHKA Ha 006paboTKy MEPCOHANBHBIX MaHHBIX CM. B
nprIokeHnd 1 k HacTosmeMy I1os10xeHHIO.

3.1.5. Cornacue paGoTHHKa ¥ 00ydaromerocs He TpebyeTcs B CAEAYIOIMX CITyHadX:

1) 06paboTka IepCOHATBHEIX NaHHBIX OCYHIECTBIIAETCS HA OCHOBAHUH Tpynoeoro kozekca PO
MTH MHOTO (hefIepabHOTO 3aKOHA, YCTAHAaBIMBAIOIIErO €€ Lefb, yCIOBHA MOMydCHUA MEePCOHATIBHBIX
JAHHBIX H Kpyr CyOBEKTOB, NEPCOHANbHBIE [AHHBIE KOTOPBIX IIOJJIEXKAT o6paboTrke, a TaKxe
OTIpeIENAIOMWETO TOTHOMOYHS paGoToaTes;

2) o6paGoTKa TEPCOHANBHBIX NAHHBIX OCYIMIECTBIIETCH B LELAX HCIONHCHUA TPYAOBOTO
JIOTOBOPA;

3) 06paGoTKa MEPCOHATBHBIX JaHHBIX OCYIIECTBISCTCA UL CTATHCTHICCKHX HITH WHBIX HayYHBIX
Liesteit IIpH yCIOBAH 00A3aTebHOr0 00e3TMYMBAHNsA IePCOHANBHBIX JAHHBIX,

4) o6paGoTKa TepCOHANBHBIX NAHHBIX HEOOXOMUMA MUIA 3AlWTEL JKU3HH, 300pOBbS HIIM HHBIX
JKM3HEHHO BAKHBIX HHTEPECOB PaGOTHIKA, €CITH NOIYYeHHe ero COTIackd HCBOSMOMKHO,

5) 06paboTKa NEPCOHANBHBIX NAHHbIX, BKIIOYCHHBIX B 6a3bl JaHHBIX, opMHUPYEMBIE B CBA3H C
EIQ.

3.2. Tlopsanox 06paGoTKy, epefaun H XpPaHeHHA NEPCOHANBHBIX JAHHbIX.

3.2.1. PaGoTHHK WIKOJMBI TIPEAOCTAaBisfeT PaGOTHHKY OTAeNa KalpoB IIKOJBL JOCTOBEPHBLIC
cBeenrs O cebe. PaGOTHMK oTAeNa KaipoB LIKOJBI HPOBEpAET NOCTOBEPHOCTR CBeIeHHH, cBepad
JaHHBIE, PeJOCTABICHHbIE paOOTHHKOM, C MMEIOLUIMMHCA Y paGoTHHKa IOKYMEHTaMH.

3.2.2. B coOTBETCTBHH O cT. 86, ri1. 14 TK P® B nensx obecreyeHus mpas 1 ¢cBO0O 4eIOBEKA H
rpaKIaHWHA JHUPEKTOP LIKOJIBbI (Pabotopatens) U €ro MPeACTABHUTENH NPU 06paboTke NePCOHATBHBIX
JaHHBIX pabOTHHKA JOJDKHBI COOMIONaTS CIIeayromme o6rue TpeOoBaHM:

3.2.2.1. O6pa6oTka NMepcoHaIbHBIX JaHHBIX MOXET OCYIICCTBIATHCHA HCKTIOYUTEIBHO B LEIAX
ofecreyenusi COGIIOICHHS 3aKOHOB H MHBIX HOPMATHBHBIX NIPABOBBIX aKTOB, CONCHCTBUA paboTHUKaM B
TpyHdoycTpoiicTBe, OOyueHHH M TPOABIKEHUH IO cyxkGe, obecredeHus JHYHOH Ge3onacHOCTH
paGOTHHUKOB, KOHTPOJIS KOIMYeCTBA W KauecTBa BHIIIONHAEMOM paGoTHl M ofecre4eHHs COXPaHHOCTH
HMYIIECTBA.

3.2.2.2. TIpu onpezencHun o6beMa U CONEPHKAHMA, 06pabaTeIBaeMBIX MEPCOHANBHBIX HAHHBIX
PaGoTojaTeh HODKEH PYKOBOJACTBOBaThCA KoHCTHTyLMeH Poccuiickoii ®eneparyy, TpyAoBBIM
xomekcom Poccuiickoit Meneparuv H HHBIMU (enepaIbHBIMK 3aKOHaMH.

3.2.2.3. Tlpy TNpHHATAM peLIEHHH, 3aTPArWBaOIMKUX HHTCPECHI paGotnuka, PaGoromarens He
HMeeT IpaBa OCHOBBIBATECA HA NEPCOHABHBIX JAHHBIX paGoTHHKA, MONYHYEHHBIX HCKIIOYHMTENBHO B
pe3yJIbTaTe HX aBTOMATH3MPOBAaHHOM 06paGoTKH WIH SMEKTPOHHOTO TIOTYHCHHS.

3.2.2.4. Bo Bcex Cly4asx oTKa3 paGOTHHMKAa OT CBOMX IpaB Ha COXpaHEHHe M 3allUTy TalHbl
HeeHCTBUTEIIEH.

3.3. Bce mepcoHaJbHBIE NaHHBIE HECOBEPIIEHHONETHETO o6yuarommerocs B Bozpacte o 14 et
(MasoneTHero) NpENOCTABIISIOTCS  €ro  POAHTEIIMH (3aKOHHBIMH  TpefcTaBHTeNsAMM).  Eciu
TIEPCOHANBHEIE JaHHblE 00yYaroierocs BO3MOXHO MOTYHTb TOJIBKO y TpeTbeii CTOPOHBL, TO POAUTENH
(3aKOHHbIE TPEACTABHTENH) OOyYAIOIErocs HODKHBI 6eITh yBeZOMIIEHBI 00 3ToM 3apanee. OT HHX
JOJDKHO OBITh IOMYYeHO NHMCHMEHHOE COTJIACHE HA MONMyYeHHe MEPCOHATBHBIX NAHHLIX OT TpeTheH
CTOpOHBL. PonuTeny (3aKOHHBIE TPEACTABHUTENH) oGyHaromerocst JO/DKHBI GBITH POMHGOPMHPOBAHEI O
LeNsX, MpeoaraeMbIX MCTOYHHKAX M CIIOCO0aX MOJMyHYeHHd MEPCOHAILHBIX AAHHBIX, & TaKKe O
XapakTepe MOUTEKALIMX TOMYIeHHIO IEPCOHANBHBIX JaHHBIX ¥ MOCICACTBUAX OTKa3a JaTh MUCbMEHHOE
CorjIacHe Ha MX MOJy4YeHHE.

TlepcoHanbHbIe JIAHHBIE HECOBEPIIEHHOIETHEro ofyuatommerocss B BospacTe crapiwie 14 jer
TIPENOCTABILIOTCA CaMHUM 00yJaloIUMCs ¢ NMCBMEHHOTO COIIACHi CBONX 3aKOHHBIX MpeACTaBUTeNneH —






poIuTeNeH, yCHHOBHTENel WK nomeunTesd. Eciu nepcoHalbHbIC 1aHHBIO o0ydaromerocs BO3MOXHO
TIOJy4HTh TOJIEKO Y TPEThel CTOPOHBI, TO 00y4aoIHHC, NODKEH 6bITH yBeIOMIIeH 06 3ToM 3apanee. OT
HEro ¥ ero poJuTeNneil (3aKOHHBIX NMPECTABHTENEH) JODKHO ObITH MOJIYyYeHO IMHCBMEHHOE COTJIacHe Ha
NOJyuYeHHe NEePCOHAIBHBIX JAHHBIX OT TpeThel CTOPOHBL. OGydaromuiics W €ro POAUTETH (3aKOHHBIE
IIPE/ICTABHTENH) AODKHEI OBITE MPOMH(GOPMUPOBAHDL O LEISX, MPEATIONAraéMBIX HCTOYHHKAX H criocobax
TOJy4eHns TIEPCOHATBHBIX JAHHBIX, & TalkKe O XapakTepe MONICKAIIMX MOTYHCHHIO MepPCOHATIBHBIX
JAHHBIX ¥ TOCNEICTBHMAX OTKa3a JaTh MMCbMEHHOE COrvlacHe Ha MX IOTyHCHHE.

3.3.1.1Ipu BemeHWH OXypHAIOB (KIacCHBIE JKYpHAJIBI, 3KypHAJIBI PETHCTpallMH, XypHaJbl
TIOCeIIeHni | Jp.), COAEPKAIMX NEePCOHAIBHBIE NAHHbIE CYOBEKTOB, CIEAYeT YHMThIBATH, BO-TCPBBIX,
9TO HeOGXOMMMOCTb UX BECHNA NPedyCMOTPeHa (enepabHBIMU 3aKOHAMHU U JIOKATBHBIMA aKTaMH oV,
CONEpKALMME CBefieHMs O [enu 0OpaGoTKM IEePCOHAILHBIX  JIAHHBIX, ocyuiecTBisieMoii  6e3
HCTIONB30BAHUS CPEICTB ABTOMATH3AIIMH, Criocobax QHUKCAIH 1 COCTaBe nHG(OPMALIMH, 3aIIpalIHBaeMO
y Cy6BEeKTOB TePCOHANIBHBIX JaHHBIX, NEPEUHE ML (OMMEHHO WM [0 JOJDKHOCTAM), UMEIOIIAX AOCTYII
K MaTepHaIbHBIM HOCHTENIM H OTBETCTBEHHBIX 32 BEJEHWE M COXPaHHOCTb JKypHAJIOB, cpokax obpa-
GOTKH MEpCOHATBHBIX JaHHBIX, H, BO-BTOPHIX, 9TO KOMHPOBAHHUE coflepkaleiics B HUX MHQOpMaLlHH He
JIOIyCKaeTCA.

3.4. 3amuTa nepcoHaIbHBIX AaHHBIX. v

3.4.1. Be30NacHOCTb MePCOHANbHBIX JAHHBIX TPH HX 06paboTke B HHGOPMALIMOHHOH CHCTEME
obecrieynBacTCs € IMOMOLIBIO CHCTEMBI 3alUMTBI JAHHBIX, HeNTPaTH3YIOLIel aKTyalbHble YrPO3BI,
OnpefieNéHHbIE B COOTBETCTBHH C YacTBIO 5 CTaThH 19 ®.3. «O mepcoHTBHBIX AaHHBIX». CHcTeMa
3aIMTH NEPCOHATBHBIX MAHHBIX BKTO4aeT B Ce0f OpraHM3ALMOHHBIC M TEXHMISCKHE Mepbl,
OTIpeeNEéHHEIE ¢ YIETOM aKTyaJIbHBIX yTrpo3 6e30macHOCTH A,

IV. Ilepeaaua H XpaHeHHe IIePCOHAIBHBIX AAHHBIX.

4.1. TIpn mepenaye TEPCOHATBHBIX NAaHHBIX PaGOTHHKA PaGoTonaTens HODKEH COOMONATh
cleyroLHe TpeOOBaHHs:

4.1.1. He cooBwars NepcoHANbHEIE NAHHBIE PaGOTHHMKA TPEThEH CTOPOHE 0e3 MUCHMEHHOI'O
cornacus paGOTHHMKa, 33 HCKIOYEHHEM CIydaeB, KOTAa 3TO HeoOXOMMO B LEJAX IpexynpexkaeHHI
YTPO3EI XHU3HHU U 3T0POBBIO pabOTHHKA, a TAKKE B CIIyHasX, yCTaHOBICHHBIX (enepaTbHBIM 3aKOHOM.

4.1.2. TlpenynpenuTs JHL, NOTYYHBLIMX MEPCOHANBHBIE NaHHBIC paboTHHKa, O TOM, YTO 3TH
JaHHbBIE MOTYT GBITh MCTIOTB30BAHB! JIMILD B LEJLAX, VIS KOTOPLIX OHH cOOOIIEHE], ¥ TPeOOBATh OT 3THX
JAL TOATBEPXKISHHS TOTO, YTO 3TO MPaBHWiIo cOGMoAeHO. JIHla, NONyYHBLIHE IEPCOHATLHEIC IaHHbIE
paboTHHKa, 0653aHBI COOMOATE PEXKUM CEKPETHOCTH (xoHbuaeHIManbHOCTH). JlanHoe llonoxenue He
pacmpocTpansiercs Ha OOMeH IepCOHAIbHBIMK NaHHBIMH palOTHHKOB B TOpAAKE, YCTAHOBJICHHOM
¢enepaTbHBIMH 3aKOHAMH. )

4.1.3. OcyuecTBIATh Nepefady NEpCOHATbHBIX NaHHBIX paGOTHHKOB B Mpeenax IIKONbI B
COOTBETCTBHH C HacTOAIMM [lonokeHHEM.

4.1.4. Paspemarb JOCTYNl K IME€PCOHAIBHBIM JaHHBIM pPabOTHHKOB TOIBKO CIHELHATBHO
YIIONMHOMOYEHHBIM JIHLAM, TIPH 3TOM YKasaHHbIC JHMLA AODKHBl MMETH MNpaBo INONyHaThb TONBKO T€
TIepCOHATBHEIE JaHHBIE PAGOTHHKA, KOTOPbIE HEOOXOMMMBI /U1 BHINOIHEHHUA KOHKPETHOH (QyHKIIHH.

4.1.5. He 3anpamuBats HHYOPMALHIO O COCTOSHHH 3A0POBbA paboTHHKA, 32 HCKIIOYEHHEM TeX
CBEICHHUHN, KOTOpBIE OTHOCATCA K BONPOCY O BO3MOMKHOCTH BBINOJHEHHA paGOTHUKOM TPYIOBO#M
GbyHKLIIH.

4.1.6. TlepenasaTb NepcoOHAIbHEIE NaHHbE PaOOTHHKA MPEJCTABUTEAM paGOTHHKOB B TIOPSAKE,
yeraHopnenHoM TpynoBemv konekcoM Poccuiickodi denepaiuy, W OrpaHMMBATE STy uHpopMaLHIo
TONBKO TEMH IEPCOHANPHBIMH JaHHBIMH PpaloTHHKA, KOTOpbIE HEOOXOOUMBI [N  BHINOJHEHUA
yKa3aHHBIMH TIPEJICTABHTEIIAMH UX YHKLHH.

4.2. XpaHeHue ¥ HCTIONb30BaHHE ePCOHAIIbHBIX JaHHBIX pabOTHHKOB:

4.2.1. TlepcoHanbHBIE TaHHBIE PaCOTHUKOB 06pabaTEIBAIOTCS M XPAHATCS B OTAETIE KAIPOB.

4.2.2. TlepcoHaibHBIE NaHHBIE PaGOTHHKOB MOTYT GBITh TIOMY4Y€EHB], TPOXOIUTh JaIbHEHLIYIO
06paloTKy ¥ NepeaaBaTbCs Ha XpaHEeHHe KaK Ha GyMaKHbIX HOCHTEIAX, TaK M B SJIEKTPOHHOM BHIE —
JIOKATBHOM KOMIIbIOTEPHOM CETH M KOMIIbioTepHO# nporpamme «1C: 3aprutata H KaJps».

4.3. TIpy nOTy4YEHHH NEPCOHAJIBHBIX JAaHHbIX HE OT paboTHHKA (32 HCKIIOYEHHEM CITydaeB, eCii
NepCOHATLHBIE JaHHBIE

ObUIM TpedocTaBleHB paGoTOmaTeNmo Ha OCHOBAHHH ¢enepanbHOro 3aKOHa WM €CIH
HEPCOHANBHBIE [JaHHBIE SBIAIOTCA obmenocTynHeMu) paboTomaTens B0 Hadana oGpabOTKM TakuX
TIepCOHAIBHBIX JAHHBIX 00A3aH NIPEOCTABUTS PabOTHUKY CIIEYIOLIYIO uH(OopMaLIHIO:
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— HauMeHOBaHHe ((haMIIus, UMs, OTIECTBO);

— nenb 06pabOTKH MEPCOHATBHBIX JAHHBIX H €€ IPaBOBOS OCHOBAHHE;

— NpeATIoNaraeMsie MojIb30BATENH IIePCOHAIBHBIX aHHBIX;

— YCTaHOBJIEHHbIe HacToAMM DeeparbHBIM 3aKOHOM NpaBa cyOBbeKTa MepCOHANBHBIX JaHHBIX.

4.4. OGpasoBaTelbHOE YUYPEKIECHHE BIIPABE OCYLISCTBIIATH c6op, mepenady, YHHYTOXKCHHE,
XpaHeHWe, HCIONB30BaHHe HMH(popMaumu 00 00yHaromuXcs TONBKO € HMX IHMCBMEHHOro COrnacus
(cormacus ~ popurenedl  (3aKOHHBIX npeacTaBUTeNell)  MAIOJNETHET0  HECOBEPLUCHHONCTHETO
06yHarommerocs) WK Ha OCHOBAHHMH CYAeOHOTO PEILICHHS.

4.5. TlepconanbHele NaHHBlE OOYHAIOWErocs HAXOMATCA B €ro JIMYHOM Jeyie, KOTopoe
3AMOJIHAETCS TIOC/Ie H3IaHUA [PHUKA3a O ero 3a4HCIIeHHs B 00Pa3OBaTebHOE yUPEKACHIL. JIuuHble Aena
obyuaiomuxcs B andaBUTHOM TNOpsAAke (OPMHPYIOTCA B Mamkax KIIacCcoB, KOTOPHIC XpaHATCd B
creuHaTbHO 060pynOBaHHBIX MKadax.

V. JocTyn K NepcOHANBHBIM JAHHBIM CYObeKTOB IMIKOIbL.

5.1. IpaBo mocTyna K NepCcoHaIbHBIM IaHHBIM HMEIOT:

— OWPEKTOP IIKOJIBI;

— COTPYIHHKH OyXraireput;

— 3aMecTHTeNH Aupekropa no YBP;

— CeKpeTaps; :

— KJIACCHBIE PYKOBOAHTEINH (TOJIBKO K MEPCOHATBHBIM JaHHBIM 06y9aroIIMXCs CBOETO KiIacca);

— npenozasarens OBXK. .

5.2. PaGorauk OpraHu3alliy MMeeT MpaBo:

5.2.1. IToxyuaTh AOCTYN K CBOHM MEPCOHAIBHBIM JAHHBIM W O3HAKOMIICHHE C HHMH, BKJIIOYAS
npaBo Ha 6e3BO3ME3[HOE IOTydeHHe KOIMHH moboit 3amucH, copepkamell MepCOHATBHBIC NaHHBIE
paboTHHKa.

5.2.2. TpeGopats or PaGoTonarens yTOYHEHHdA, MCKIIOYEHWS HIM HCIPABJICHUA HETOJIHBIX,
HEBEpHBIX, YCTAPEBLIKX, HEJOCTOBEPHBIX, HE3aKOHHO TMONYYCHHBIX MITH HE ABJIAMOMIAX HeoOXOAUMBIMH
11 PaGoromaresnst MepCOHANBHBIX NaHHBIX.

5.2.3. Iomy4ats ot Paboronaress

— CBEJEHMS O JIUL@AX, KOTOPHIE MMEIOT JOCTYI K INEPCOHANBHBIM TaHHBIM HIH KOTOPBIM MOXET
OBITH IIPeOCTABJIEH TAKOH HOCTYIL,

— TepeyeHs 06pabaThIBaeMBbIX MEPCOHATBHBIX JAHHBIX M HCTOMHMK HX MOJTY4CHU,

— cpoKH 06pabOTKH ePCOHATBHBIX JaHHBIX, B TOM YHCIIE CPOKH MX XPAHCHHN,

— CBeJeHHA O TOM, KaKHe IOPHIMYECKHe NOCIe[CTBHSA [Jis CyOBeKTa NMEpCOHAIBLHBIX NaHHBIX
MOKET TTOBJIeYb 3a co00i 06paboTKa ero nepcoHAIBHBIX NaHHBIX.

5.2.3. Tpebopare m3BelleHns PaGoropaTeneM BCeX JIML, KOTOPBIM patee OBUIH COOOIIEHBI
HeBepHbIe WIH HEMONHBIE TMepCOHANBHBIC NaHHbIE, 060 BCeX NpOM3BEJEHHBIX B HHX HMCKIIOUCHMAX,
HCIIpaBJICHMAX HIH JIOTIOJTHeHHSAX. .

OB>KATOBATH B YIIOJHOMOUYEHHbIHA OPraH IO 3aIyTe NPaB CyOHEeKTOB MEPCOHATBHBIX HAHHbIX WIH
B CyaeGHOM IOpAAKE HEMpaBOMEPHBIC neficTBus win Gesneiicteus PaGorogatens mpu oGpaGoTke
3alHTE €ro MepCOHANBHBIX JaHHBIX. ‘

5.3. KommpoBaTb ¥ AeNaTs BHIIMCKH MNEPCOHATBHBIX JAaHHBIX paboTHHKa pa3pemaeTca
HCKJIFOUHMTENBHO B CIyXKeOHBIX LeJIIX ¢ MMCbMEHHOro pa3spelleHus] AUPEKTOpa.

5.4, Tlepenaua MHGOPMALIMH TPEThel CTOPOHE BO3MOXKHA TOJBKO IPH IMHCHMEHHOM COTJIACHH
pabGOTHHKOB.

VI. OTBeTCTBEHHOCTL 32 HApyIIeHHE HOpPM, PeryJMpyHImHx 0o6paborky H 3aIIHTY
HepCOHAJIbHBIX JAHHbIX :

6.1. PaGOTHMKHY IIKOJBI, BUHOBHBIE B HAPYLICHHH HOPM, PEryIHpPYIOLHX MOTyICHHE, 06paboTky
¥ 3aMMTy TepcOHANbHBIX NAaHHEIX paGoTHHKA W ofyqaromuxcsl, HECYT AUCLHIUIHHAPHYIO
a[MHHHCTPATHBHY!O, TPOKIAHCKO-TIPABOBYIO HIIH YTOJNOBHYIO OTBETCTBEHHOCTH B COOTBETCTBHH C
benepanbHBIMH 3aKOHaAMH.

6.2. JIupeKTOp IIKOJB! 33 HapyLIEHHe HOPM, PETYIHpPYIOLHX MOTyHeHHe, 00paboTKy M 3alIHUTY
TIePCOHATBHBIX JAHHBIX PaOOTHHMKA, HECET aJMHUHHCTPaTHUBHYIO OTBETCTBEHHOCTH cornacHo ctT. 5.27 H
5.39 Kozekca 06 aJMHHHCTPATHBHBIX IIPaBOHApyIIEeHusIx Poccuiickon Oenepanyu.






